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Google Classroom

Classroom helps classes communicate, save time,
and stay organized.

GET STARTED
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1. What is Google Classroom?

Google Classroom is an educational platform designed by Google that brings students,
teachers and learning materials together into one environment. Classroom allows you to
access documents and media, collaborate with peers on assignments, and share materials
with others.

Stream Classwork People

Music Theory Jazz

Upcoming . ) Share something with your class

Woohoo, no work due in
soon!

View all (@) ThomasV.
@ 38pm
Dear students,
Welcome to this class. See ‘classwork’ for further information and assignments.
Best,
Thomas

a Add class comment...

The Google Classroom dashboard of a particular class



2. Login

There are two ways to log-in/access Google Classroom. Either on your pc or laptop through
your browser or on your smartphone (Android and 10S) through the Google Classroom app.

Log on pc/laptop:

Go to https://edu.google.com/intl/uk
You will now enter the screen below. Click on ‘sign in” and then ‘Google Classroom’:

Signin a

Google Classroom

G Suite

G Suite admin

Google Cloud Platform

You will now see the screen below. Enter your koncon email address:

Google

Inloggen

Je Google-account gebruiken

E-mailadres of telefoonnurmmer
[ username@koncon.nl

E-mailadres vergeten?

Niet jouw computer? Gebruik een venster voor privé
browsen om in te loggen. Meer informatie

Account maken Volgende



https://edu.google.com/intl/uk

You are now sent to the koncon login screen. Here you should

9 Enter your koncon email address, but here without @koncon.nl.
1 Enter your password

* Username without

@koncon.nl

|

K Koninklijk
C Conservatorium
Royal Conservatoi

account to login

On the screen below, click ‘Yes, proceed to Google Apps Koninklijk Conservatorium’

Google Apps Koninklijk Conservatorium needs your
information before logging in

The service needs the following information to function properly. These data will be sent securely
from your institution towards Google Apps Koninklijk Conservatorium via SURFconext 3 .

The following information will be shared with Google Apps Koninklijk Conservatorium:
.' Royal Conservatoire Are the delails below incorrect?

Email address UsernameKC @koncon.nl

=2~ SURFconext Explanation

Identifier urn:collab:person:koncon.nl:UserngfneKC

Do you agree with sharing this data?

Yes, proceed to Google Apps Koninklijk Conservatorium No, 1 do not agree




You are now asked if you are a student or a teacher:

Choose your role

I'™M A STUDENT I'M A TEACHER

Make sure you choose ‘student’ ; you cannot join classes as a ‘teacher’. Please contact
systeembeheer@koncon.nl if you chose teacher by accident.

Login through Google Classroom app on smartphone

Download the app ‘Google Apps Device Policy’ first on the Playstore for Android or
Applestore for 10S. Without this app you won’t have access to the Classroom app (including
the browser version on your phone). This is an extra security measure; the administrator
referred to in this app is one for our own at KC. Regardless of the notifications, the KC
administrator has no access to your files.

Google Apps Device Policy


mailto:systeembeheer@koncon.nl
https://play.google.com/store/apps/details?id=com.google.android.apps.enterprise.dmagent&gl=us

After the administrator at systeembeheer@koncon.nl has granted you access to the Google
Classroom app you can now log in through the browser or app on your smartphone which
you can download:

Google Classroom

3. Joining a class

If you have received an access code from your teacher, you can join a class with this code.
Click on the ‘+ sign’ in the top right corner

= Google Classroom ) e

Join class
5 B : -~ 5 LA X : . Create class
Introduction Coursess™ Muziektheorie Oude .. 0% Music Theory Jazz
{ \ . A
\'

Theorie
Renoe Jonker Thomas V. Thomas V. .

Now enter the class code:

Join class

Ask your teacher for the class code, then enter it here.

Class code

CANCEL
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4. Google Classroom Dashboard

When you joined a class you will see the dashboard on top. The tabs Stream, Classwork and
People are used to navigate through the class. In the picture below you can see it is set on
Stream

Stream Classwork People

Music Theory Jazz

Upcoming Share something with your class

K
==
Woohoo, no work due in

soon!
View all [ ] Thomas V.
. 318 pm
Dear students,
Welcome to this class. See ‘classwork' for further information and assignments.

( 1) Best,

Thomas

g Add class comment

Stream Classwork People

Vv

Stream:This the first tab you will see when joining the class. The teacher will post
announcements or questions here and will let you know if new material/assignments have

been posted under Classwork

ClassworkThis is where the teacher will post materials and assignments for the class. You
can go directly to all your assignments by clicking on (1) ‘View all’.

People Here you will find an overview of your teachers and classmates in this class. Note
that you cannot maipeople in this class. Use your regldancon emaiinstead.



5. Classwork

In Classworlgou will find all the materials the teacher provided you with. Below you will
see an overview:

Stream Classwork People
@ View your work E Google Calendar [] Class Drive folder
All topics W
eek 1
Week - /
1 ( 1) Material for week 1 Posted 10:45 am
Week 2
Week 3 / Enquéte Mo due date
Week 2
Introduction subject X Posted 10:50 am
Question about Music Theory No due date
Theery Quizz Verslag No due date
Week 3
f = -

As you can see, (1) Week 1 is a ‘Topic’ in this class. All the (2) materials for Week 1 can be
found here. On the right side you can see all the current topics of the class. It’s best to click
on the topic you need here (3) so that you have a clear overview of the materials of that
particular class:

Week 2

Study material (documents, video, etc.) =—> @ Introduction subject X
Single question -_— Question about Music Theory

Assignment -—> Theory Quizz



6. Handing in assignments

To hand in assignments go to Classworkchoose the specific topic and click on the
assignment:

Week 3 :

IEI Thomas V. posted a new assignment: Report :
Verslag E .
Posted 11:28 am Assigned

Go to ‘Your work’ and click on ‘ + add or create’. Do not click on ‘Mark as Done’ before
adding your assignment (in this case a report).

Report eopene g Assigned

Your work

Verslag

° 1
- Thomas V.  11:28 am /
Mark as Done

+ Add or create

Please hand in a report about your experience in this class

Class comments
Private comments

Choose file to upload your report, you can also use
your Google drive or a link. Make sure you use a Your work Assignad
Google type document! You won’t be able to get + Add or create
feedback when using Microsoft Office types (like A Google Drive
WOFd) | @  Link -
B File
If you choose ‘Create new’ you can make the / Crente new
assignment in the Classroom with a Google B Docs
document. By doing this, the teacher already has Slides
access to this file although it is not handed in yet. Can B Sheets
By Drawings

be handy if you want supervision along the way.



After uploading or creating the file, you can click on ‘Hand in’:

Your work Assigned

Course Design-Pl...

Waord X

<+ Add or create

y -

Private comments

L ] i t
- Add private comment...

To check the status of your assignment you can go to ‘View your work’ in the Classworkab:

Stream Classwork People
@ View your work E Google Calendar
S @ Student Vorisek
Title Due Category
Filters Report U 1 No due date Verslag Handed in
Assigned
Question No due date Assigned
Returned with grade
Missing Theory Quizz No due date Verslag Assigned
Question about Music Theory No due date Assigned
Enquéte No due date Assigned
Projectplan [ 1 No due date Assigned
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7. Collaborating with others

Besides having access to the Google Classroom; you can also use the other apps with your
koncon account. You can share documents and/or folders (for instance portofolio’s) with
fellow students and/or teachers.

In order to share a file or folder with others you need to go to your drive, right-click the file
or folder you want to share and click on ‘Share’:

ves My Drive ~
+  (ass e
/ Quick access

70

@
@

@© Preview

Account Zoeken Maps )

B student Vorisek2 - Rep¢ ‘.1.) Open with >

Studer risek2 edited today
oy a ||l =

Folders = \
YouTube Play Nieuws [  show file location

BB classroom Y. Add to My Drive

£
o

Y¢ Add to Starred
Files
Gmail Corﬂactpers.f Drive

[0 Makeacopy

(D Report abuse
& 'L &, Download
Agenda Vertalen Foto's [ Remove
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First determine what people are allowed to do with your file/folder (edit, comment, view)
and then enter the names or email addresses of the people you want to share with:

F

Share with others Get shareable link (>
Feople

Enter names or email addresses.. ,‘ -
Shared with Thomas V. and one group v Can edit

/ Can comment

8. Copyright and Privacy

Google classroom is a handy application for communicating and sharing files. However, with
sharing certain information and files certain things need to be considered with regards to
privacy and copyright:

- Make sure you only share files you have the rights to; do not share copyrighted
materials.

- In case you need to use copyrighted materials, make sure you share these by a link.

- Make sure parents/guardians have signed a consent-form In case pupils under the
age of 16 have been recorded. The video consent-form can be requested at
t.vorisek@koncon.nl

9. Troubleshooting

For user-related and technical questions you can contact Thomas Vorisek
(t.vorisek@koncon.nl, room M203).
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